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Tennessee Department of Human Services

Child Care Agency Emergency Preparedness Plan
Checklist and Template

In accordance with the requirements of T.C.A. § 71-3-517 and the Child Care Development and Block Grant
(CCDBG), child care agencies shall develop written multi-hazard (or emergency preparedness) plans in
consultation with local authorities and emergency management to protect children in the event of emergencies.
Child care agencies are required to inform parents of the emergency preparedness plan.

Emergency preparedness plans shall include: provisions for evacuation, relocation, shelter-in-place and lock
down:; staff and volunteer emergency preparedness training and practice drills; communication and reunification
with families: accommodation of infants and toddlers, children with disabilities, and children with chronic medical

conditions: and maintaining continuity of operations.

This Child Care Agency Emergency Preparedness Plan Checklist and Template is designed as a guide
for all child care agencies licensed by the Tennessee Department of Human Services and all other
regulated and unregulated child care agencies and Authorized Professionals participating in the Child
Care Payment Assistance/Certificate Program to meet all basic requirements for emergency
preparedness planning in compliance with CCDBG requirements.

@/Provisions for a range of possible events that include, but are not limited to:

[}t Fires [} Tornados [} Earthquakes
[L} Chemical Spills [ Floods [Z}’Law Enforcement Emergencies
[A"Shelter in Place [} Lockdown

[L¥ Potential risks specific to agency location have been identified
[L1 Designated relocation sites and evacuation routes to those sites
[L} Procedures for notifying parents/guardians in an emergency
[V Reunification plans for children and families
[(4 Parents/Guardians of enrolled children have been informed of the plan
Written individualized emergency plans to accommodate children with special needs, including infants and
toddlers: children with disabilities; and children with chronic medical conditions
I Documentation that agency emergency plan is reviewed monthly
¥ Documentation that agency staff and volunteers are trained on the emergency plan annually
[[] Documentation of the following practice drills shall be maintained for one (1) year:
[} Monthly fire drills
[} Alternating monthly drills for every shift, including extended hours
[i4 One drill other than fire every six (6) months

I]Z/Pract' ‘e drills conducted to simulate (as closely as practical) conditions of a real emergency (utilizing
alan%s, practice evacuation, etc.)

[] The following emergency numbers posted next to agency telephones and readily available to staff:

[} Nearest Hospital Emergency Room [£1 Police Department and/or Sheriff's Office
II_}/AmbuIance or Rescue Squad @//Local Emergency Management Agency
[} Poison Control Center [i4 Fire Department
IE/Department of Children’s Services [} Department of Human Services

Child Abuse Hotline Child Care Complaint Hotline

911 (or equivalent)
Emergency contact information for parents/guardians readily available to staff and maintained in a portable
travel format

Includes work, home and cell phone numbers
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Tennessee Department of Human Services
Child Care Agency Emergency Preparedness Plan Template

In consultation with local authorities and local emergency management, child care agencies shall developa
written multi-hazard plan to protect children in the event of emergencies as required by T.C.A. § 71-3-517.
This template is intended as a guide to ensure basic requirements of a proper emergency preparedness plan

are addressed. The typical plan may include more detail.

CHILD CARE AGENCY INFORMATION - (Please Print)
Agency Name: H U M 5C hoo | Tﬁr LI'H le %OJD/E_
Street Address: 5)05 _22//;/] dO_,Dr ] Ve

City:—/’/e(m (cf'@_a e State7A/ Zip Code: 370"
Prirrlary Agency Cogr':tact Primary Contact Phone | Primary Contact Email

Bverdia Df; o 615 883-2933 b@m@ﬁ@mc@%
Alternate Agency Contact Alternate Contact Phone | Alternate Contact Email

Hﬁrﬂ‘(lf@,gew UMLC (615) §93-3918  Microlle@hume.org

GENERAL

The following emergency numbers are readily available to staff and located at each agency phone location:
';ire Department [,/5*327-' /200

Police Department Lol 5, SZ[,, 2*5’(, o0

Sheriff’s Office [j / 5—* 3& 2.“3/ 70

Ambulance/Fire Squad Q//

Poison Control Center ([s]15- 93/~ 034

911 or local equivalent

Local Emergency Management (1/ 5 = 7"f / - 00 0’
DCS Child Abuse Hotline (877) 237-0004
DHS Child Care Complaint Hotline (800) 462-8261

If necessary, following an evacuation we will relocate to:

Relocation Site Name:McKend(&& V!'H 1812
Relocation Site Address/Location: 43 41 LdoJanm pd Hff m ’I’lLﬂ. ot IN 3707
Y B

Phone Number to call at Relocation Site: [, /5-4'](~§200

In the event of an emergency, designated relocation and evacuation routes are posted in the following
Jlaces:

I our Eme((jgn(jmf Huporedness Plan Manual ard on our website ( Hiitd Sehool) ‘
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In the event of an emergency, our procedure for parent ngtification is:

] . Jext Méﬁ‘)&&fﬂ(} 516%&?’) (/ DO:D)
()(’ﬁf)ook_ Rarent
WaMVer WK RN
(Call them
Emai| Themn

Unless otherwise specified, following an emergency our reunification plan for children with families is:

, ':_@a‘/exf me%aoma ﬁzé%emvb Wﬂ/’l@hﬂl(fﬁ‘; of
[0-{bcation dﬂéﬁm‘fa’fﬁ@n-

d

If we are instructed by emergency personnel to relocate to a temporary shelter, our transportation plan is:

Church Pus or \WaIK
1@:’ of arec) (in acea)

Potential risk(s) specific to our location include:

Tornadoes . loods
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Provisions for a range of possible events that the Emergency Preparedness Plan must include, but are not
limited to:

FIRES

Our fire alarm signal is:

[oud Deepin g Sounc!

Our all-clear signal is:

')imc:n’af 4 O‘p {:ca/bé@fcmf /PH/M 7léad’22r’§ Know 55 3@@1
7 fonte the //’w/dm@

If necessary, the person(s) who wﬂl'éhut off utilities using clearly written instructions posted at each utility
control or shut off point will be:

Primary: B{ad %0240/75 L(5- 5250424 Aternate: Jgg_v ‘fé_{’k@(‘ 615~ 320-1736

/
There are two (2) evacuation routes from every room and the routes are posted in each room. To ensure that
all children are safely evacuated and accounted for, our evacuation procedure is:

Whan Alarm Sounds exit in o. fﬂ/m and nrd&r‘fv -:f(léshlon -Statl
TakKe. persoral cell phares empmmm fote, shut- ' Closseom doors s
ChocK boﬁwoom‘rm ,pnéure, alf C/lfufdrm are Qccpudted for, Check.
by names (class roskr) and head Count

9/(0u) zncuation fOu:‘lle, out of the _'_f)u:l[df}wof QK#Qé‘F‘(LfF W?H 055'154‘
Y Classrporm ey are closest 1, ~

If required, the temporary shelter is located at: % C‘f?u:’; 19 our S{bk/a:hool>

Name of Shelter: @od(gom C/’)%_J UME Ch,) ’d(ar@ /{p 15— 8g3-53 07>
Address/Location of Shelter: ‘ﬁ,'zs 0 Ar\olr' w Ia«’JC§om Par Kt_uaj} ‘Hérma"{?ﬁ 370 (A

Following an evacuation, the check-in station where parents may pick-up their children is located at.

The. j(irt‘fuar}/

We have informed and trained staff on the location and use of fire extinguishers. The frequency at which all
fire extinguishers are regularly inspected is:

Annually

The frequency at which all smoke detectors and/or fire alarms are regularly inspected is:

MonhluGmoke dedectus) [ \early(Sife olorers)
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' TORNADOS/SEVERE WEATHER

We receive warnings of severe weather using:

H(NoAA)

The designated safe gathering location inside the building is:

inthe ha.//mogs: ] M‘/yﬁfé Center)

Staff are trained to move children from outdoors to indoors immediately. To alert staff without alarming

children, we: _
L ojgj ext M465a52:7’1§ ﬁdzfn‘an dor S f¥ Qn//\/

Severe weather procedures are posted at the following locations:

Emerdencu— Check Status of bostery powered oddies, Flashl ¢+5,MK up Ifghﬁ‘@qd pud

-\

Un zuar Wlfb’o'ﬁ& ‘Br HuM-heo l ( procm(uresr#po/t?:f&s)
(o monunicate often With staff and families

EARTHQUAKES

Children and staff know how to crouch, protect to their heads and necks, and hold on. If inside, everyone
should shelter under tables and cover their heads. If outdoors, everyone should stay outdoors and avoid trees,
fences, power poles/lines, and other potential falling debris.

After an earthquake, our plan is:

o stoy whee we are 0t unti|Hhe sdusdionr is assessed ord it has
been deemed 50fe Jor children pnd stafF s rotunn © ther
rlassrooms.
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CHEMICAL SPILLS & HAZARDOUS MATERIALS
To receive notifications of hazardous materials incidents, we: |1/0 wld r oL ZI Ve

Dysktop alerts or Chureh ofhice wouldlet us Know
(PO_‘.’)ST}’) \ TEM/D

In the event of a hazardous materials incident, our response plan is:

To el o 0Ffice of evergins, mahaqum7(’-fz> let us Koot gt Binde
f)'F[]DIJl hL 14 &hd.-{p‘]lllfg]’ﬁf [‘\-dUVL us ’1( H’ !5 Okﬂb /Jfﬁu:ﬂ 608 bUl C{tl’"‘?
or /e&ue,

Our plan to ensure all children are in a safe place is:

| 0 ' ’lr’}@) *B’o m 'H’le, ()H:m@» 09 (Zn’ur‘ CK’nCH manaﬁémﬂm"
as v‘o iPether we. neeot 12 cbacuate. J,F b bu 190{‘ o Ouf of the arec

If necessary, the person(s) who will shut off the HVAC using clearly written instructions posted at the HVAC
control will be:

Primary:‘B{’a,d y&d’)@hs Alternate: \jag\/ ‘:pdl” Kc r
; /

FLOODS
To determine if our facility is in a flood plain, we have contacted:

Tennessee: Emergency Manaaerment Agency (TEMA)

To receive flood warnings, we have

Aodie [NoAL)
Sorsad nradis, & tu ptations’

To alert staff without alarming children, our response plan is:

f——
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We have a supply of water in the event water service is interrupted. When evacuating, the precautions we will
take include:

})n??%ﬁﬂ g-mergency boclpete

If necessary, the person(s) who will shut off utilities using clearly written instructions posted at each utility
control or shut off point will be:

Primaryi,gf’ od 6}"@51’1@[6 Alternate: Jb@y %f K@f

LAW ENFORCEMENT EMERGENCIES

In the event of any law enforcement emergency, children will be moved to the safest location in our
facility. We will immediately contact:

(“!'u /drm will o nto 4hefr classropms. Teachers will have theon
(?rn n 63 Mfél% Octivities in o Cornee Quuicy ‘fmm The wmdawg,bghﬁ

@%Wﬂ&d,npp Ond dpors qreé //)C/@O_l.: Qa&: m.ll@nd‘}h(% mr_éf;wh, by all Jecs

To avoid alarming children, the code we have established for law enforcement emergencies is:
LocK down = Hite 15¢¢l<
BOMB THREATS

All staff understands that only law enforcement personnel should check the building for bombs. In the event of
a bomb threat, our procedure is:

To evacuade fhe buildin 9

To alert staff without alarming children to evacuate the facility, we:

by Tt o 0 CE o inform them of the Stuation ]

Ifitis safe to evacu the building, we will notify parents after gathering at the following safe place:

Mimgod ofext-h paceabt l?;HanJrhan Know our 50de PI&C&
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K

0o
do

J

>
B

DHS staff should check the

We have a supply of water in the event water service is interrupted. When evacuating, the precautions we will

take include:
FBQF_WZ fea,vmc}\Con'}'trm QHﬁhChnCe, p aBing o roll o)L 2 he

T ) €A 5 u‘ . en‘ Clard Ty =ig i
mfmmm‘wrm ! ..‘, vh energenay (ards.,

n.mwmm,_.. BocKrxac

31 = 14 4 A
Afler v ting e buitdiag @ And 7otl rottwitt bz carduekat;
]

- L i J J i 4 P J
n{ﬂmmF ﬁnawa Fitucn Jothe bill [d.‘r_‘q Lnleas Cleered o do o
If necessary, the person(s) who will shut off utilities using clearly written instructions posted at each utility
control or shut off point will be:

Primary: Brod Stephens Alternate: J,@e.y Forker

LOCKDOWN OR LAW ENFORCEMENT EMERGENCIES

requiring our facility to enter a lockdown, children will be
facility and out of view. The designated safe area locations

In a law enforcement emergency or other event
moved to designated safe area locations in our

in our facility are:
off D!’(-’m{‘jpé v/l!l(‘herwree Vilta
ouf of CtT\llw Grruze United: tv"d’%z;ﬁ‘ Charch a1 Sz ChACh g ChFS

%Wﬁ 'UUOU,[d Move (/'H.Hdrm "fb Z’Mar \/mJ:Ph room,

We will immediately contact the following authorities:
Al - police

The person(s) who will secure facility entrances/exits in a lockdown will be:

%: élde Ofd?g;h g%dy ﬂgd.g' ,Gre rpqmnj’bf@ ‘fmr’

—

s e

To avoid alarming children, the code we have established for law enforcement emergencies is:

Hide, « SeeR

rior approval,
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BOMB THREATS

All staff understands that only law enforcement personnel should check the building for bombs. In the event of
ab bomb threat, our procedure is:

[ Da net +nuch a nr.éuﬁmclmm DO@KW vmd running
Li

ar aﬂ\h‘h:md -H'm-f' wiolld Couse l/mm’rmna N n ui (Jmav
H\mm Aot cdl mac@&nl WAy radmef-

To alert staff without alarming children to evacuate the facility, w

cond out o Text ME%G,CJM Jh/ough —he DOJO Jex rnessaging S'uﬁ-,am

If it is safe to evacuate the building, we will notify parents after gathering at the following safe place:
Confer with ooft ce maarqu evacudton — TL evacuction

10 nefeﬁsow Tollm) Qbﬂcuod'(on DYmQQur‘QEE»

Sioms Tl e ploced o dpors %Mm@cb_ﬁw
oul’ Foeebeo¥ porent poge— contd netify lecal v Channels.
SHELTER IN PLACE |

When events require a shelter in place response, our procedure includes:

Gadher everyone inside= Shut down Veﬂf': Id:‘han5wkm(3md>
Cfase Adoors —oct Liindeat $- deors —(=a: o Skl amdl any ViSties
F roon s wih 4he fesest deors and , ; Ex.dldfnq

boos [aupolies —Aecourst [d‘@fﬁm 579

non-Csertlal reoms Close 08 nmany (~terior deors ds Qﬁiiblﬁt Monite—~
radio & ntormabion erol &WLou % otruchens, Phere cut of area
_Coptocd,
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CONTINUITY OF OPERATIONS

the following actions will be taken to assess event impact and determine

Immediately following an emergency,
how, if at all, to maintain continuity of operations:

Conduct o do

_g)';n;"n fothis

£ alizs 0 rcabratian offivihes where mb[ogb

Invalye ('h:rfd{mtﬁ
_ga.qr;MW)azieM and raqé;rnmLﬂcﬁﬁﬁéﬁ——

pmv? Az (lpsure o the

. 673

7.
;’;5‘}0) —> All staff are trained annually on

is reviewed monthly. Review an
HUM School OFfice. In o hinder olearly marked

I
Fire drills are conducted every month. (If applicable, alternate monthly drills are conducted to cover each
shift.) A drill other than fire is conducted once every six (6) mont

hs. Practice drills are conducted to simulate
(as closely as practicable) conditions of arealem

ergency. Documentation of drills is located at:
Kitby &Jldt:sj D&ﬁ'ﬁ’—d en (‘-Parem‘ Board

Our plan to safeguard records is:

Jo scon them, downlood f& my com
M He. COpies S all Tecords— Airector AL 1T WII’Wme

this Emergency Preparedness Plan. This Emergency Preparedness Plan
d training documentation is located at:

puder and_DocKup on Hashdrive monthly

Parents/Guardians for all children have been informed of this Emergency Preparedness Plan. In developing

this plan, we have consulted with:

shville Fli : .
_@amﬁme@zﬂ%fvhnagmmf Jeam

/

This Emergency Plan was adopted by our agency on Date:
and will be reviewed one (1) year from: :

/ 3
Owner/Director Name Signature. Tt //lad @;{f fm .
| ?_"‘5 OV /&;gifﬂf?f/&ﬁ
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EPP RESOURCE — INDIVIDUALIZED ACCOMMODATION PLAN FOR CHILDREN WITH
SPECIAL NEEDS (Including infants and toddlers, children with disabilities, and children with
chronic medical conditions. Attach additional pages/details as necessary.)

Child Name:

b srpcial Needsin pue

There are ne Chldrec
'l'-/foI(M? a+-his 4ine..

S0 xlached, LAAE J0r Qur plon Whe necded,
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SCHOOL FOR LITTLE PEOPLE

HERMITAGE UNITED METHODIST

_A Preschool Ministny orn Young CRildren

An Individualized Care Plan for Children with Special

Needs in an Emergency

This care plan should include the following information:

Contact information for families, doctors, including important sub-specialists
Medical condition(s) or behavioral concern(s)

Allergies

Medication(s)

Medical procedure(s)

Special diet

Special instructions for classroom accommodations for play, nap, toileting, outdoor
activity or transportation

Special equipment or supplies

Special training or instruction staff may need

This care plan should be updated to note any changes in the child’s medical condition or
routinely whenever the child has a routine checkup.

The child’s current weight is important for EMS providers to determine medication dosages in
an emergency. Make sure to put an * by the person that should be contacted first and that
person’s phone number. Parent/Guardian must sign a consent form. This gives consent for
health care providers to communicate with the child care provider about the care plan.



INDIVIDUAL PLANS ACCOMMODATING CHILDREN WITH SPECIAL NEEDS

(attach additional pages/details as necessary) g
FHhve a_care pln include.? contoet ik S tarriilies cheters,
mediced Conditions oe_bebhavioral Concerns, (i//ergfeﬁfrmdimﬁhasrﬂ&ﬁ’(z«/——

st Al p@einl (DUl E

All staff are trained annually on this Emergency Preparedness Plan. This Emergency Preparedness Plan
is reviewed monthly. Review and training documentation is located at:

T 45 bopje (Evergency Reparedness Pan for HiMSehoo! )

Fire drills are conducted every month. (If applicable, alternate monthly drills are conducted to cover each

shift.) A drill other than fire is conducted once every six (6) months. Practice drills are conducted to simulate
(as closely as practicable) conditions of a real emergency. Documentation of drills is located at.

T DHS Lieensing Docameritation BooK in OFfiée 4 o our farevst Board

Our plan to safeguard records is:

7}&»}/ ar. [in metol fil tfﬂj} cobinet in the. HIU Sehool Mce

'Parents/Guardians for all children have been informed of this Emergency Preparedness Plan. In developing
this plan, we have consulted with:

TEMA + MM FF O

This Emergency Plan was adopted by our agency on Date: 8 é s 7 é @g/dz }
b

" and will be reviewed one (1) year from:
Owner/Director Name Signature:
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