2033-203F
Tennessee Department of Human Services
Child Care Agency Emergency Preparedness Plan
Checklist and Template

In accordance with the requirements of T.C.A. § 71-3-517 and the Child Care Development and Block Grant
(CCDBG), child care agencies shall develop written multi-hazard (or emergency preparedness) plans in
consultation with local authorities and emergency management to protect children in the event of emergencies.
Child care agencies are required to inform parents of the emergency preparedness plan.

e: provisions for evacuation, relocation, shelter-in-place and lock

down:; staff and volunteer emergency preparedness training and practice drills; communication and reunification
with families:; accommodation of infants and toddlers, children with disabilities, and children with chronic medical

conditions: and maintaining continuity of operations.

This Child Care Agency Emergency Preparedness Plan Checklist and Template is designed as a guide
for all child care agencies licensed by the Tennessee Department of Human Services and all other
regulated and unregulated child care agencies and Authorized Professionals participating in the Child
Care Payment Assistance/Certificate Program to meet all basic requirements for emergency
preparedness planning in compliance with CCDBG requirements.

DZ]/Provisions for a range of possible events that include, but are not limited to:
[L4 Fires [} Tornados [L} Earthquakes
[’ Chemical Spills [ Floods [I Law Enforcement Emergencies

[ Shelter in Place 1 Lockdown
I]’Potential risks specific to agency location have been identified
[ Designated relocation sites and evacuation routes to those sites
[ Procedures for notifying parents/guardians in an emergency
7 Reunification plans for children and families
[/ Parents/Guardians of enrolled children have been informed of the plan
[[7 Written individualized emergency plans to accommodate children with special needs, including infants and
toddlers: children with disabilities; and children with chronic medical conditions
Iﬁ Documentation that agency emergency plan is reviewed monthly
IE’ Documentation that agency staff and volunteers are trained on the emergency plan annually
[ Documentation of the following practice drills shall be maintained for one (1) year:

[1 Monthly fire drills
[ Alternating monthly drills for every shift, including extended hours

1" One drill other than fire every six (6) months
IQ’ Practice drills conducted to simulate (as closely as practical) conditions of a real emergency (utilizing
alarms, practice evacuation, etc.)

[ The following emergency numbers posted next to ag
[ Nearest Hospital Emergency Room [ Police Department and/or Sheriff's Office

[T Ambulance or Rescue Squad [ Local Emergency Management Agency

[i/] Poison Control Center [} Fire Department

[] Department of Children’s Services [1 Department of Human Services
Child Abuse Hotline Child Care Complaint Hotline

[ 911 (or equivalent)
MEmergency contact information for parents/guardians readily available to staff an

travel format
EZ/IncIudes work, home and cell phone numbers

Emergency preparedness plans shall includ

ency telephones and readily available to staff:

d maintained in a portable
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CHILD CARE AGENCY INFORMATION - (Please Print)

Agency Name: ‘HUM 6&00/ 7{'0[' }(,I'H'/E’/ PQOO
Street Address: 9,06 Be/;()d(‘ Drive

Clty:‘?}'{er m f’f’dg@ : State: TN Zip Code: 2)70’7 L
Primary Agency Contact Primary Contact Phone | Primary Contact Email

Shaven (G egacy LIS~ 383-3933 | sharend hun?e.@rg

Alternate Agency Contact Alternate Contact Phone | Alternate Contact Email

Hermitnge UMC — |b(5-833-3918 | Sharong@ humeer

GENERAL

The following emergency numbers are readily available to all staff and located at each agency phone location:
Fire Department (o5~ 32 T- 1300

Police Department/Sheriff’s Office (ol5-% (c Q-3 éOO/@ 15— $L - 2170
Ambulance/Fire Squad { [

Poison Control Center (55— Q A, AD3 L
911 or local equivalent
Local Emergency Management [p (5~ ]~ O00]
DCS Child Abuse Hotline (877) 237-0004
DHS Child Care Complaint Hotline (800) 462-8261

If necessary, following an evacuation we will relocate to:

Relocation Site Name: Q,Kﬁndl’(iﬂ Vi 'l {(1& e,
Relocation Site Address/Location: 1—713 LI—'Y L&bﬁl!’wﬂ pd ]Li@r l’l/ll'{’d,q@ /m 57(3'7&

Phone Number to call at Relocation Site: ([ 5— 7- §00

In the event of an emergency, designated relocation and evacuation routes are posted in the following
places:

Iﬂ ouc . meérgency Ple an"édn?tﬁS D/ap manued Our (e bite
) [ /

W‘I‘UUU hu:w( m:b} (s r:j 4 ;:‘w){'fn_cl'qm D=
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In the event of an emergency, our procedure for parent notification is:

Remindl Text /I/Ie,séaamq uurv‘f; 4

Fr:‘uwhf) pK Pt ‘f’ aa&

WMV er WHAEN

Unless otherwise specified, following an emergency our reunification plan for children with families is:

Usp. t‘?ﬁﬂ’ﬂﬂd —TE’,X‘}' M&Sﬁ&@mg -d.&.n‘f’éﬁ’l '8 rrcrfncu J'dmflle.ﬁ of

runr ahon rl I5lration

If we are instructed by emergency personnel to relocate to a temporary shelter, our transportation plan is:

(hurch Pug Coudof arec)

JalK—(n area)

Potential risk(s) specific to our location may include:

Fornadols ¥ Eloods

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
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Provisions for a range of possible events that the Emergency Preparedness Plan must include, but
are not limited to:

FIRES

Our fire alarm signal is: _,

] ;“d ﬁc C’qu Jow"ldb

7

Our all-clear signal is:

ll,[a; ;1:5( & (IH |u¢ f'ié‘f’)mhln'f JP“fTwm 'Tum,hef > RANoW rf’ IJ Q(He, 10 —

If necessary, the person(s) who will shut off utilities using clearly written instructions posted at each utility
control or shut off point will be:

Primary: %”]/{ﬂephﬂ’b ‘ | Alternate: d&eq%fke/ o

There are two (2) evacuation routes from every room and the routes are posted in each room. To ensure that
all children are safely evacuated and accounted for, our evacuation procedure is:

When (L{/{YMJ)IJrIuL") exat In @ Ca/m + O(’(J’Fr/ J&:‘/’)Iﬂ-ﬂ ’\-’kj‘H
TakKg, per sonal _Cell r’?hrmm r:T?FfjJ«ﬂ(’l/ To“fe 5hu’[’ Clazs room
dees , hecK hu?"l’?mrlmb'm e Gl CHAlldZA G alipunted
Toc Checle. by Mz 5l Cliz% Vo) fiod head Coant.

Follow emgucd?on roulz out of ‘fha,aulchna extra st Wl
B H_asomom Theey oz Clomest ﬁ,

If required, the temporary shelter is located at:

Name of shelter: D5 (hopel Childenre (&1~ 933-5307)
Address/Location of Shetter: /1507 Ancl (o Jackson Fork ay Hermitage, TN 5176

FoIIowmg an evacuatlon the check-in station where parents may pick-up their children is Iocated at:

We have informed and trained staff on the location and use of fire extinguishers. The frequency at which all fire
extinguishers are regularly inspected is:

/ﬁ(m’\lm”u‘

The frequency a{ which all smoke detectors[andlor fire alarms are regularly inspected is:

Merrdhly omoke defectore) / Yoarly (fie_alaems)

DHS staff should check the “Forms” section of the intranet to/ ensure the use of current versions. Forms may not be altered without prior approval.
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TORNADOS/SEVERE WEATHER

We receive warnings of severe weather using:

Weatrer apps /Aﬂ?erc}mw weatr racho (NOAA)

The designated safe gathermg Iocatlon |nS|de the building is:

Tnthe hallwnge (Famil i Corder)

Staff are trained to move) children from d[utdoors to indoors immediately. To alert staff without alarming children,

we: , ‘ - e : oo
Lz, our Text Me50gIng ri@f{j{»’{m (Rerind) Jor 2017 On{g :

Severe weather procedures are posted at the following locations: ;

LIYJW ()mmf Cheéck Status ot h}q‘fm mwzrui [ Lzﬂim_; f / a5k h uf’?t: .

1 /e
I/J’u"}’;_LTn H.'Jn”ﬂ'ﬂ{}s tifif“)ﬁ‘ir,u
ﬂjh [STITalVE pbf,,:ﬁa h’f HUIV m:“').f .|' f'f.:tr Pd.un*—,d 'H‘\fu"lrf‘:}
(8] ‘I" /‘:’T“IT()[}’UHKS

EARTHQUAKES

Children and staff know how to crouch, protect to their heads and necks, and hold on. If inside, everyone should
shelter under tables and cover their heads. If outdoors, everyone should stay outdoors and avoid trees, fences,

power poles/lines, and other potential falling debris.

After an earthquake, our plan is:

“ _Slﬁu e Le ae at Unf [ 1 J/fbuﬁOn /5 aﬁseuw,é M 7 has
been Aermed sab o T idra and Siaft Ty retarn 1o ther F

& ;a SDHMNS

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
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CHEMICAL SPILLS & HAZARDOUS MATERIALS

To receive notifications of hazardous materials incidents, we: \WO(L d tel Cl Ve

deafiftn alecls or Church oo woald let us Enow,

In the event of a hazardous materials incident, our response plan iS' ) 1P /\ iz, 0 h wreh aj;(;.la

-~ TEMA o [ef Us know [what /ffmf 07[ Spl Ul 74‘16 brd-tofuthe

_Qav;mz % 11 Wener2 10 mav Mmoot rmrranjj

Our plan to ensure all chlldren areina safe place is:

t/rf/in..h :fmrJzJ;ne,) hfm Wz otfioz Ot eme qmt.y J’??Lmd;fémdnr as t e

i !’

wereed 1 prgeucie 1t qrx.qg‘nmy‘—n oLl of area.

[y

control will be:

If necessary, the person(s) who will shut off the HVAC using clearly written instructions posted at the HVAC

Primary: g(&d ygphmj Alternate: j@{y )Uaf H&f/
¥ g 7

FLOODS

To determine if our facility is in a flood plain, we have contacted:

Tennessee Emergency Maragement Agency (TER)

To receive flood warnings, we have:

\A!QﬁH’wr app t Wodhher rodis {NOAA)

Zooial 7 mrua 7 Giaton

To alert staff without alarming children, our response plan is:

byt 0£5904e D 2o

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
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We have a supply of water in the event water service is interrupted. When evacuating, the precautions we will
take include:

Mi’f na V% FTIL YUL, t’!tb’ L’}M{NLCJCS

If necessary, the person(s) who will shut off utilities using clearly written instructions posted at each utility
control or shut off point will be:

Primary: @Q{A_d \ML&W Alternate: L’Z}Qﬁﬂy ?ﬂflkﬂ’u

LOCKDOWN OR LAW ENFORCEMENT EMERGENCIES

In a law enforcement emergency or other event requiring our facility to enter a lockdown, children will be
moved to designated safe area locations in our facility and out of view. The designated safe area locations

in our facility are:

Chilclne,y, wde 6}0 Inio TKMW J&W%WWM

tmm (Jraes m r)/ucel ur‘numas m (2_ corner au,au 7r’b’m va” HiJ:ndch
N

14, D, T/
7 H})_f‘?‘f‘) WD mnm‘ it anf,t.»mprp L loched{istrsee.)
hecds L1 ST a5 B Y B A L4553 {161(—- Whza ot ciear:

Lt

We will immediately contact the following authorities:

Folize=all

The person(s) who will secure facility entrances/exits in a lockdown will be:
Chycon ettice, = );u’&fm Y
J-MM")-— DA & UTTTQ:‘ Q‘) Juidf"’

To avoid alarming children, the code we have established for law enforcement emergencies is:

JocKdpwn ~ H{He’i ¢ oK

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
Distribution: Child Care Agencies and Child Care Licensing Staff RDA: Pending
HS-3275 (02/2021) Page 7 of 15



BOMB THREATS

All staff understands that only law enforcement personnel should check the building for bombs. In the event of
a bomb threat, our procedure is: _, |,

Evaevate e BAIGY
Do _nofFFoach any bu?efcia:fa ﬁm}l@as oc o%ec*:faw
AVoid r’urfrur:ﬁ ar anit{rmrb‘; Fnd COulA Colnt in e -
L i S T S L
AVOIAA Uaé pT CAl IDﬂOﬂé.’fJ T A hJ(lf.}J radios

To alert staff without alarming children to evacuate the facility, we:
Use, Perrind et mesaaging Jootal F and intoom Therm of the

& g y
“IDiTual en.

If it is safe to evacuate the building, we will notify parents after gathering at the following safe place:
Using reming fext MUssaging feut parerts letting benn Knoce
[u_lfm; our 3018 p/mw/ (s, Conu-er Wit LID@J{!’Cé régardnbo Cacuation
Y, gns placed on deogs jor parerds e [¥ they lop by WS,

SHELTER IN PLACE

When events require a shelter in place response, our procedure includes:

Gother evervone Inside. shit desan verdtlotipn susten (Bud)
Cloae. Cloors = lobk, usndousse ol sors- Goder Children 6L &5d oy ViSTTOrS
In reoms with +he Bucst deocs Gund LiAdews “buward, Corder of the’ buildin g
o' f'nj Atendance Sheets pﬁ’qré;f’ ald. Bits and errecdeney b::ﬁq/ﬁu_bp lies  ~

ACCoysl To oIl childen 9@ F ard 15 (Tpeo-(Jore C5 - _DoN-EE~NE_roomS
Clpse 05 nmng intetior doas a5 pestible. Mot odin fy informaton
Gnd Em;f'rjfn%ﬁ [otpductsns. Phone sutot area cordact,

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
Distribution: Child Care Agencies and Child Care Licensing Staff RDA: Pending
HS-3275 (02/2021) Page 8 of 15



We have a supply of water in the event water service is interrupted. When evacuating, the precautions we will

take include:
b'ej'ore fe,cwma y Con'hrm QHendo.nce .?;v 4aKing a m//rm!/ of the

Pilra.rlirl mﬁh

j . 2 2 ]
buu ding @ dnd[é)” it

W retuzefo e bullding Lalra Cleaced %o o

If necessary, the person(s) who will shut off utilities using clearly written instructions posted at each utility
control or shut off point will be:

FPrlmary: Br ad Stephens Alternate: j’&aﬁ; Farker

LOCKDOWN OR LAW ENFORCEMENT EMERGENCIES

Q,O‘)) In a law enforcement emergency or other event requiring our facility to enter a lockdown, children will be
W § moved to designated safe area locations in our facility and out of view. The designated safe area locations

in our facility are:
J&J:"::/

W [
u/' > TfF orpmmpe v/l{lﬂhena’ree VHIGSP)\LJLMIDD[] LJ]{)J)U
W Ouf of cm.f —— o tirited Methodisr Chareh o0/ brﬁmunwcn FCRFS

We will lmmedlately contact the following authorities:

o]~ poh’c&

The person(s) who will secure facility entrances/exits in a lockdown will be:

’Mbw;#mrmr -Ald& ard, rhy Al Qe r‘cﬁmnfbf" R

oo opPTs ‘YP“—'ﬂf“)’ rnp.u Teniin
2Ling .
_S;tht,'fﬁ:.:.-_/_i’.hjp

.

To avoid alarming children, the code we have established for law enforcement emergencies is:

Hide ¢ Seel

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be aftered without prior approval.
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EPP RESOURCE - INDIVIDUALIZED ACCOMMODATION PLAN FOR CHILDREN WITH
SPECIAL NEEDS (Including infants and toddlers, children with disabilities, and children with
chronic medical conditions. Attach additional pages/details as necessary.)

Child Name:
W?Er’q Q. N oh ildren with 02/ [ o) Ny or @ progiam
at fuy/tme.,

o (?ﬂndua’i.ﬁ% Whyn TEE®ed,

DHS staff should check the “Forms” section of the intranet to ensure the use of current versions. Forms may not be altered without prior approval.
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' SCHOOL FOR LITTLE PEOPLE

HERMITAGE UNITED METHODIST

_A Preschool Ministny fon Young Children

An Individualized Care Plan for Children with Special

Needs in an Emergency

This care plan should include the following information:

e Contact information for families, doctors, including important sub-specialists

e Medical condition(s) or behavioral concern(s)

e Allergies

e Medication(s)

e Medical procedure(s)

e Special diet

e Special instructions for classroom accommodations for play, nap, toileting, outdoor
activity or transportation

e Special equipment or supplies

e Special training or instruction staff may need

This care plan should be updated to note any changes in the child’s medical condition or
routinely whenever the child has a routine checkup.

The child’s current weight is important for EMS providers to determine medication dosages in
an emergency. Make sure to put an * by the person that should be contacted first and that
person’s phone number. Parent/Guardian must sign a consent form. This gives consent for
health care providers to communicate with the child care provider about the care plan.



The American College of Emergency Physicians and the American Academy of Pediatrics have
developed a separate form to collect information needed by EMS and emergency health care
providers to take care of a child who is new to them. It summarizes the child’s medical history.
The child’s health care professional should decide whether the child needs this form and then

complete it.

Children with some conditions might need special arrangements that other children in the
program do not require. With parent consent, the program should post a written list of allergies
in the child’s classroom. Some children receive medications only at home for chronic
conditions. In the event of an emergency, child care providers must be able to tell health care
providers about all the medications a child receives.



Care Plan for a Child with Special Needs in Child Care Today’s Date
Full Name of Child Birth Date Child’s Present Weight
Cell/Home/Work Phone # Signature for Consent®

Parent’s/Guardian’s Name (Please * first person to contact.)

Emergency Contact Person {Name/Relationship})

Cell/Home/Work Phone #

*

Consent for heaith care provider to
communicate with my child’s child care provider
to discuss information relating to this care plan.

Transportation

Primary Health Care Provider, Emergency Phone # Authorization for Release of

Information Form completed?
{

ON/A DYes ONo

Specialty Provider Emergency Phone # Emergency Information Form for
Children With Special Needs completed?
ON/A DYes CONo

Specialty Provider Emergency Phone # Specialty Care Plan(s) completed?
ON/A DYes ONo

Allergies N

ONo OYes If yes, please specify.

Medical/Behavioral Conditions

Needed Accommodations: (Please describe accommodation and why it is necessary.)

Diet/Feeding

Classroom Activities

Toileting
Nap/sleep Outdoor or Field Trips




if yes, Medication Administration Forms

N be Given at Child Care
Medications to N ay

Specify medications on Medication Administration Forms.

If yes, please list in additional

Medications Given at Home aNo
OYes information section or attach info.

Special Equipment/Medica! Supplies ONo If yes, please list in additional
OYes information section or attach info.

If yes, please list in additional

Special Staff Training Needs ‘ONo
information section or attach info.
OYes
Special Emergency Procedures ONo If yes, please list In additional
information section or attach info.
OYes

hi {alists working with this child
Other specla working wi is cl ONo

OYes

Parent/legal guardian Signature Acknowledging Review of Above Information

Additional Information Attached

Additional Information/Comments on Child, Family, or Medical Issues
ONo DYes

Health Care Provider’s Signature Health Care Provider’s Name Printed

Updated by Beth A. DelConte, MD, FAAP 8/2012




CONTINUITY OF OPERATIONS

Immediately following an emergency, the following actions will be taken to assess event impact and determine
how, if at all, to maintain continuity of operations:

&pwdﬁj} on The emf:?enazj}—#n hée or Fieclept woulel be able
meéﬁ}")ﬁ ;';hTch’ b bleronine 17 ac when Wi Could refurn .

All staff are trained annually on this Emergency Preparedness Plan. This Emergency Preparedness Plan

is reviewed monthly. Review and training documentation is located at:
]

HUM Seheol OFFiée (n o bi ndec C./aar/j{ markedf/ Troining 5”32335“3%%&

Fire drills are conducted every month. (If applicable, alternate monthly drills are conducted to cover each
shift.) A drill other than fire is conducted once every six (6) months. Practice drills are conducted to simulate
(as closely as practicable) conditions of a real emergency. Documentation of drills is located at:

HIHDY B.Jlalfnj posted on—the Rarerd Board

Our plan to safeguard records is:

10 SCon “}'Hé‘fﬂ;['\lg')uyﬁ}tximi o Imy Compder gnd back tp on Flash drive

mu;’n‘f'f]v

Fa N - I » ﬂ n‘1
MaRe Copuen ﬁirz ODE Nicpids — AT (W e GF hane

Parents/Guardians for all children have been informed of this Emergency Preparedness Plan. In developing
this plan, we have consulted with:

Medre Nashville, Fite D ptartment

lenne S5€¢. Joine rﬁf’ﬂcj /{a‘tl‘f'?hjff mernt (06

This Emergency Plan was adopted by our agency on Date:
and will be reviewed one (1) year from: b

. . &
Owner/Director Name Signature: ~ v 7 3 __
\M/La/’l,lm %’2% ij@{)’a é ) 202%
v [
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